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      Personal Details
	Surname 
	Surname at birth, if different
	Any other names by which you have been known

	     

	     
	     

	Forenames (in full)

	Nationality
	Title (Mr, Mrs, Miss, Ms, etc.)

	     

	     
	     

	Permanent Address
	Contact Details


	     
	Mobile
	     

	
	Telephone
	     

	
	Email
	     

	Are you eligible to work in the United Kingdom?
	   Yes

   No
	



      Qualifications
	Dates
	Name of Establishment

	Course / Level

	Grade

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


       Employment History
	Dates
	Name and Address of Employer
	Position held and brief summary of main duties
	Salary
	Reason for leaving


	      
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Give details of any time not already accounted for in the last 10 years (including unemployment) with dates.
	     


Give details of any relevant training you have received (include membership of professional institutes, vocational and non-vocational courses).
	     


Supporting Statement
Please give details of all your experience, skills and abilities relevant to the post applied for. This should include details of any relevant voluntary work undertaken or any positions of responsibility held (e.g. parent governor, committee member, etc.).  
	     
(attach a separate text document if necessary)


 Availability and Interview Arrangements
	Dates when not available for interview:      

Do you require any special arrangements to be made to enable you to attend an interview?  If so, please specify.     

What is your notice period and when could you take up duty, if appointed?     



Referees
References are required from previous employers for the last five years, or where applicants have been studying an academic reference can be provided.  In some cases previous employment references will be required covering a longer period of time.

	Current or most recent employer



	Name 

(Line Manager or HR Department)


	     
	Email 


	     

	Address
	     


	May the reference be sought now  
(please tick as appropriate)
	Yes
	   

	
	No
	   


	Previous employer



	Name 

(Line Manager or HR Department)


	     
	Email 


	     

	Address
	     


	May the reference be sought now  
(please tick as appropriate)
	Yes
	   

	
	No
	   


	Previous employer



	Name 

(Line Manager or HR Department)


	     
	Email 


	     

	Address
	     


	May the reference be sought now  
(please tick as appropriate)
	Yes
	   

	
	No
	   


	I confirm that the details given on this application form are correct to my knowledge and belief. (If you give any information which you know is false, or you withhold any relevant information, this may lead to your application being rejected or, if you have already been appointed, to your dismissal). The National Portrait Gallery is committed to protecting your privacy. All personal data provided on this form will be held securely and used in the first instance only to administer the recruitment process. It will not be passed to any third parties.

Once the recruitment process is complete the application forms of successful candidates will be retained and will form the basis of the employee’s personnel records. Information provided on the Equal Opportunities Monitoring Form will be used solely to monitor National Portrait Gallery’s equal opportunities policy and practices.  

By signing and submitting your completed application form you are consenting to your personal data being managed as above.Personal data relating to unsuccessful candidates will be stored for a maximum of 6 months and then confidentially destroyed.
By submitting your application form electronically you are agreeing to provide your consent and signature electronically. A scanned physical signature or a typed electronic signature will be accepted. If you submit your application by e-mail and the form is unsigned we will assume that consent is given by you.


	Signature: 


	     
	Date(dd/mm/yyyy): 
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	Post applied for:

	     
	Date:
	     


The National Portrait Gallery is committed to the fair treatment of all employees and applicants and requires all employees to abide by and adhere to this general principle.  We aim to meet both our statutory duties in relation to equal opportunities by complying with the terms of the Equality Act 2010, and to follow accepted good practice in this area.
The Gallery’s policy is that no applicant or employee should receive less favourable treatment than another on grounds of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation (together the Equality Act 2010 Protected Characteristics), class or social background, parental status or political persuasion. 
In order to ensure we are meeting our aims we monitor the gender, ethnic origin and disabilities of all our applicants. This information will be treated confidentially and forms no part of any selection process, either in your initial appointment to your post at the Gallery or at any time in the future. 
	Gender:
	      Male                  Female                  Prefer not to say 

	Do you consider yourself to have a disability?
	       Yes                    No                          Prefer not to say 


	Asian or Asian British

Bangladeshi 

Indian

Pakistani

Any other Asian background 

Please specify below if you wish

...........................................................


	



	Mixed 

Black and White Caribbean

Black and White African

Asian and White 

Any other mixed background

Please specify below if you wish

...................................................
	   
   
           

   

	Black or Black British

African

Caribbean

Any other Black background

Please specify below if you wish

...........................................................
	

	White

British

English

Irish

Scottish

Welsh

Any other White background

Please specify below if you wish

...................................................
	







	Chinese or Other ethnic group

Chinese

Any other 

Please specify below if you wish

.......................................................

	


	Prefer not to say              
	


       Please indicate where you saw this position advertised ____________________________________

Thank you for completing this form
